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1. MECTO JUCHUILIANHBI B CTPYKTYPE OEPA3OBATEJBHOM ITPOI'PAMMBI
1.1 TpeGoBaHnusi K NpeABapUTEJbHOH NOATOTOBKEe 00y4alIIUXCH, NMpeAlIeCTBYIOIINE U
CONYTCTBYIOIME AUCHHMILINHBI, HA KOTOPBIX OCHOBBIBACTCS M3yYeHHUE JAHHOM:

JUIE W3y4YCHHs JaHHOW Y4eOHOW IUCIMILIMHBI HEOOXOIWUMBI 3HAHHS, YMEHHsS W HaBBIKH,
dopmupyeMbie  MPEIIICCTBYIOIMIEH AUCHUIUIMHOW  «HOCTpaHHBINH  S3BIK»  MPOTPaAMMBbI
OakanaBpuara.

2. OIIUCAHMUE JUCIIUIIJINHbI
2.1. O6mas xapakTepucTHKA

HanmenoBanwue rmokasareirst 3HaueHHE MOKa3aTesl

HasBanue oO6pazoBaTebHON IPOTPaMMBI 38.04.02 MenemxkMeHT
(Marwucrepckast mporpamma:
HuTerpupoBaHHas JIOTHCTHKA)

[[Indp u Ha3BaHHUE B COOTBETCTBUU C

v b1.B.O/l. 9 «MHOCTpaHHBIN A3BIK»

Yacth 00pa3oBaTenbHOM MPOrpaMMbl BapuaTuBHas yacTth

4,5/ 162

2.2. PacnipenesnieHue 4acoB mo (popMaM U nepuogamM o0y4eHust

OO011ee KOJIMYECTBO YaCOB
Dopma o % caMOCTOf{-
& | o | nekuu- | Jabopa- | MpaKkTU- | TEIbHOMN dopma
00yueHus > | = BCETO
$ | OHHBIX | TOPHBIX | 4YECKHX | paboThI + KOHTPOJISI
KOHTPOJIb
Ounas 1 2 0 0 30 53 83 3auer
Ounas 2 3 0 0 26 53 79 9K3aMeH
OuHast BCEro 56 106 162
3aouyHas 1 2 0 0 4 80 84 3auer
3aouyHas 2 3 0 0 8 70 78 9K3aMeH
3a04Has BCETO 12 150 162

3. HOEJIA JUCHOUIIJIMHBI

Henp aucuummuinHbl «MHOCTpaHHBIM $3bIK B MPO(ECCHOHATBHON JEATETBHOCTHY —
npuoOpeTeHne CTYJeHTaMU HaBBIKOB M YMEHMH B pa3jMuYHBIX BHJAaX pe4yeBONl M MUCHMEHHOM
JESATEIIBHOCTH, KOTOPBIE Ha OTJEIbHBIX Tallax sA3bIKOBOM MOArOTOBKHU MO3BOJISIOT UCIIOIB30BATh
MHOCTPaHHBIN S3BIK KaK B MPO(GECCHOHATBbHOW M HAy4YHOM AEATENbHOCTH, TaK M JJs Lenel
JanbpHeimero caMooopa3zoBaHusl.

3ajayn - MPAKTUYECKOE OBJIQJICHHE HAaBBIKAMU IE€PEBOJA CIELHUAIBHOW JIUTEPaTyphl,
YTEHHE TEKCTOB [0 CIEUHUaIbHOCTU C  IIEJIbI0 H3BJIEYEHHsS] HE0OXonuMoil uHbopmanuu,
opopMmIIeHHE JEJIOBOM KOppeCcNOoHACHIMU; (OpMHpOBaHHE Y CTYIEHTOB SI3BIKOBOH U
KOMMYHHMKAaTUBHOW KOMITETEHIINH, IOCTATOYHOM 111 OOLIeHUS B OBITOBOMW, COLIMOKYJIBTYPHON U
npodeccuoHanbHOM cepax; momydeHue HoBeifleld mpodeccnoHanTbHOM MHQOpPMAIMKU Yepes3
MHOCTpPaHHbIE MCTOYHMKH; IOJIb30BAHHE YCTHON MOHOJOTMYECKOW M TUAJOrMYECKON pedbio B
npejaenax ObBITOBOM, OOIIECTBEHHO-TIOJUTUYECKON, 00IMEIKOHOMUYECKON U TTPOQPECCHOHATIBHON
TEMaTHK{; TEpeBOJ C HMHOCTPAHHOIO S3blKa Ha POAHONM TEKCTOB OOIIEIKOHOMHUYECKOIO
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4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30OBATEJIBHOM ITPOT'PAMMBI, X
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. KomnereHuuu
VYK-4. CnocoOeH OCyIIeCTBIATh JENOBYI0 KOMMYHHKAIMIO B YCTHOM M TMHChMEHHOMN
dopmax Ha rocyJapcTBEHHOM si3bike Poccuiickoit @enepaniuil 1 ”HOCTPaHHOM(BIX) SI3bIKe(axX).

4.2. UnauKaTopbl KOMIeTeHI i

Karteropuu
YHuBepcalbHbIe
YHHMBepCaJbHbIX Nuaukatopsl Pe3yabTaTnl 00yueHust
. KOMIeTeHIHU
KOMIeTeHIn i
YK-4.1-1. YK-4.M-1.3-1. 3HaeT HOPMBI YCTHOH pedd,
Beibupaer Ha TIPUHSTHIC B ITPO(ECCHOHANBHON cpefie
rocynapctseHHOM | YK-4.M-1.Y-1. YMmeer BHIOHpaTh CTHIIb OOIICHUS
si3pike PO u Ha rocyJapcTBeHHOM s3bike PD u mHOCTpaHHOM
WHOCTPAHHOM(-BIX) | S3BIKE MIPUMEHUTETIHFHO K CUTyalHH
SI3BIKAX B3aUMOJACHCTBUS
KOMMYHHUKaTUBHO | YK-4.U-1.¥Y-2. Bnameer MHOCTpaHHBIM SI3BIKOM
MpUEeMJIEMBIC CTWIIb | HA ypOBHE, HEOOXOAUMO U JOCTATOYHOM JJIsi
U CpeacTBa 001eHus B podeccHOHANBHOHN cpefie
B3aUMOACHCTBUA B | YK-4.M-1.3-1. 3HaeT HOpPMBI YCTHOH peun,
o0mieHny ¢ IIPUHATHIE B IPO(ECCUOHANBHON cpejie
JIETIOBBIMHU
TIapTHEPaAMHU
YK-4.1-2. Beger | YK-4.l-2.3-1. 3naeT HOpMBI IUCBMEHHOM pedH,
JIETIOBYIO MIPUHSTHIE B TPOQECCHOHANIBHON cpefe
YK-4. Cnocoben Y P pod P
MIEPETNCKY Ha
OCYIECTBIISTH
};L:HOB © TrOCYy1apCTBEHHOM YK-4.1-2.Y-1. VYmMmeet BECTH JIEJIOBYIO
Y s31ke PO u MepeNMCKy Ha TOCYIapCTBEHHOM si3bike Pd
KOMMYHUKAIIHIO B
N . | uHOCTpaHHOM(-BIX) | W/WJIM HHOCTPAHHOM SI3BIKE
YCTHOM M MHCHMEHHOI SBBIKAX
KommyHukamms OpMax Ha
Y H (bop YK-4.1-3. YK-4.U-3.Y-1. Bnageer HopMaMu U MOJIEISIMH
rOCyJapCTBEHHOM

s3p1ke Poccuiickoit
denepauuu u
HHOCTpaHHOM(BIX)
sI3bIKe(ax)

Ucnonw3yer nuanor
JUISL
COTpy/JHUYECTBA B

PEYEBOTO MOBCACHUSA MPUMEHUTEIILHO K
KOHKPETHOU CUTyalluu aKaJeMUUECKOI0 U
npo(heCCHOHATBHOTO B3aMMOICHCTBHS

COLIMAIBHOM u | YK-4.U-3.Y-2. YMmeeT BbICTparBaTh MOHOJIOT,

npo(heCCUOHAIBHON | BECTH JUAJIOT U MOJMIIOT C COOIIFOIEHHEM HOPM

cepax pEUeBOTo 3THKETA, apTyMEHTHPOBAHHO
OTCTaWBaTh CBOM HO3UIMU U UJIEH

VK-4.1-4. VYwmeer | YK-4.U-4.Y-1. Brnageer >xaHpaMH YCTHOW U

BBITIOJTHATD ITMCBMEHHOHN peud B IpodeccnoHanbHoi cdepe

epeBo

npodeccHoHaIBHBIX

TEKCTOB C | YK-4.U-4.Y-2. YMeeT BBITOTHATH KOPPEKTHBIH

WHOCTPAHHOTO(-bIX)
Ha

roCyAapCTBEHHBIN
a3k PO wm ¢
rocy1apCTBEHHOTO
sa3plka PO Ha
WHOCTPaHHBIH(-bIe)

YCTHBIM U MUCBMEHHBIN NEPEBOJ ¢ HHOCTPAHHOTO
A3blKa HAa TOCYIApCTBEHHBIM s3blIKk PD u ¢
rocyJ1apcTBEHHOro si3bika PD Ha MHOCTpaHHBIN
A3BIK TPO(EeCCHOHANBHBIX TEKCTOB




5. MIPOI'PAMMA JUCIUIIJINHbI

Kypc 1 — cemectp 2

IHopsaakoBbIi HOMEP H
TEeMa

KpaTxoe CoAepKaHuEe TEMbI

ConepxarteabHblii Moayab 1. Business Writing

Conepxanue

I'pammatuaeckuii 3atepiain
Jlekcuueckuii Matepuan

Hasriku

Tema 1. Business letters.

The layout of a business
letter

Linking words and phrases.
Compound nouns.

Writing e-mails

Tema 2. Proposals: Purpose, Structure, Language.

The layout of a proposal

Linking words and phrases.
Compound nouns.

Writing proposals

Tema 3. Letter of complaint

The layout of a letter of
complaint

Linking words and phrases.
Compound nouns.

Writing letters of complaint

Tema 4. Letter of request

The layout of a request

Linking words and phrases.
Compound nouns.

Writing requests

Tema 5. Enquiries

The layout of a enquiries

Linking words and phrases.
Compound nouns.

Writing enquiries

Revision.

Kypc 2 — cemectp 3

IHopsiaAkoBbIii HOMEP M TeMa ‘

KpaTkoe conepkanue TeMbl

ConepxartesbHblit Moayab 2. Presentation of Information and Report Writing

Conepxanue

I'pammaTrueckuii MaTepuan
Jlexcuueckuil MmaTepuan

HaBeiku

Tema 1. Describing trends.

Types of graphs, main
constructions

Linking words and phrases.
Prepositions

Describing information
presented in graphs

Tema 2. Presenting Information

from Charts and Text.

Presenting at meetings

Embedded questions

Presenting information from
graphical and textual input

Tema 3. Reports: Purpose, Structure, Language.

The layout of a business report |

The use of adverbs

Writing business reports

Tema 4. Reports Based on Graphical and Textual Input.

Analysing advertising costs

Connectors of contrast

Describing graphs and charts

6. CTPYKTYPA U COAEPKAHUE JUCHHUIIJIMHBI




6.1. ®opma o0yueHust — ouHasi, Kypc — 1, cemecTp — 2

HanmMmeHnoBaHnus COACPIKATCIIBHBIX MOI[y.TIGﬁ KonmuectBo yacos
U TEM Jlexku. | JlaGop. | Mpakr. | CPC+K | Beero
Conep:kaTteibHbIii Moayab 1. Business Writing
Tema 1. Business letters.. 0 0 6 11 17
Tema 2. Proposals: Purpose, Structure, Language 0 0 7 11 18
Tema 3. Letter of complaint. 0 0 7 11 18
Tema 4. Letter of request 0 0 7 11 18
Tema 5. Enquiries 0 0 7 12 19
HToro no cogepxkarebHOMY MOAYJIIO 1 0 0 34 56 90

6.2. ®opma 00yueHuUs1 — 0OYHAas1, Kypc — 2, cemecTp — 3

HanmeHnoBaHus COACPIKATCIbHBIX MO,Z[y.]'ICﬁ
n TCM

KommuecTBo yacos

Jlexku. | JlaGop. | Mpaxr. | CPC+K | Beero

Conep:xateibHblii Moayab 2. Presentation of Information and Report Writing

Tema 1. Describing trends. 0 0 8 14 22
Tema 2. Presenting Information from Charts and 0 0 8 14 22
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 9 14 23
Tema 4. Reports Based on Graphical and Textual 0 0 9 14 23
Input.

HToro no coaepkarejbHOMY MOAYJIIO 2 0 0 34 56 90
Bcero mo komnonenty OITIOIT 0 0 68 112 180

6.3. ®opma o0yueHust — 3a04Hasi, Kypc — 1, cemectp — 2

HaumeHnoBanus conepxaTenbHbIX MOTYJIECH
U TEM

KonmyectBo yacos

Jlexkw. ‘ JlaGop. ‘ [Ipakr. |CPC+K | Bcero

ConepxateibHblii Moayab 1. Business Writing

Tema 1. Business letters.. 0 0 1 16 17
Tema 2. Proposals: Purpose, Structure, Language 0 0 1 17 18
Tema 3. Letter of complaint. 0 0 1 17 18
Tema 4. Letter of request 0 0 2 17 19
Tema 5. Enquiries 0 0 1 17 18
HToro no cogepxkarebHOMY MOAYJIIO 1 0 0 6 84 90

6.3.@opma o0yueHus1 — 3a04Hasi, Kypc — 2, ceMecTp — 3

HanmMeHoBaHMS coepKaTebHbIX MOTyJIEH KonnuecTBo yacoB

U TEM Jlexir. \ JlabGop. ] [Tpakr. ]CPC+K ] Bcero

Conep:xarteabnbiii Moayab 2. Relations with Clients and Colleagues and General Business
Routines




Tema 1. Describing trends. 0 0 1 21 22
Tema 2. Presenting Information from Charts and 0 0 2 20 22
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 2 21 23
Tema 4. Reports Based on Graphical and Textual 0 0 1 22 23
Input.

HToro no cogep:kaTeibHOMY MOAYJIIO 2 0 0 6 84 90
Bcero no komnonenty OINIOII 0 0 12 168 180

7. OEHOYHBIE MATEPHUAJIBI (CPEACTBA) JJIAA TEKYLIIEI'O KOHTPOJISA

YCHEBAEMOCTH, MIPOMEXYTOYHOM ATTECTAIIUA
7.2. KOHTPOJIbHBIE BONPOCHI.
OBPA3EIL 3AJAHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

TEST1
l. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the
business by assessing the possibility of a particular crisis occurring and determining its
possible impact on operations. Once you have identified the key risks your business
faces, you need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an
emergency occurs is essential in minimising the impact. As a result, your plan needs to
explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with
speed and efficiency is important, and the plan should indicate how quickly each
function should be performed. The contingency plan should contain information and
guidance that will help decision makers to consider not only the short-term
consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30
minutes - to respond in order to gain control of the flow of information. If your




contingency plan is in place and up-to-date, you'll probably be able to get a basic
assessment of the situation and prepare a statement in an hour or less. Once you think
you have enough information to understand the scope of the crisis, draw up a statement
for the media and hold the press conference. If your organization is responsible, say so,
and make sure you express concern about what happened and let everyone know that
you are dealing with the crisis.

=

TR U0 TYR2ODTY WO TIINOO DT

The 1% paragraph states that

the best business never loses its customers.

planning in advance is crucial.

very often small businesses don’t have resources.

the worst business never recovers.

The 2" paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.

particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.

the contingency plan ensures crisis prevention.

detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4™ paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5" paragraph is that

companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with

the media.

oo

scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.

GRAMMAR

Choose the correct form of the verb.

6

7.
8.
9.

10.
11.

12.
13.
14.
15.

16.
17.

The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite
it.

I think we should avoid to promise/promising too much to the customer.

The head of the department means to talk/talking to the whole staff about a new
strategy.

The company promised to improve/improving customer service.

The company regretted not to react/reacting more speedily.

Our management are considering to raise/raising finance.

I remember to get/getting the e-mail from her but I can’t find it in my
correspondence right now.

The company plans to stop to employ/employing about 100 workers.

They refused to develop/developing new strategy.



I1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22. The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then
choose the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
c to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
c they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:

ORDERED DELIVERED
PRODUCT T-shirts T-shirts
QUANTITY 10 000 5000
NUMBER 12 6

OF COLOURS



Kpurepun oneHuBanus 3aJaHUA IPOMEKYTOYHOI0 KOHTPOJISA

MaxkcumanbHast 0011ast cyMmma 06ajuioB, KOTOPYIO MOXKET MOJyYUTh CTYJICHT, YCIIEIITHO
BBINOJIHUB BCE BU/IbI 3a7jaHUH, cocTaisieT 40 06aioB, eciii UTOroBast popma KOHTPOJIIS
— 3a4er.

7.3. Tembl 10KJ12710B (pepepaToB)
He npexycmoTpens! nporpaMmoin JUCHUILIMHBI

7.4. Tembl HHANBUAYAJIBHBIX 3aaHUI

OnmHUM W3 BHUIOB MHAWBUAYAIHHOH PabOTHI OOYYarOUIMXCs SBIAETCS HHIMBHIYyaIbHAas
paboTa ¢ nmpodeccCHOHATBFHOM JINTEPaTypol Kak Ha PyCCKOM, TaK M Ha aHIIIMHCKOM si3bIke. Llemnn
JAaHHOW PabOTBI — OCMBICIIEHHE W YIIIyOJieHHe 3HaHWW 0 JaHHOW AMCIMIUIMHE, Pa3BUTHE
HaBBIKOB CaMOCTOSITEJIbHOM paboThl 1Mo cOOpy, CHCTEeMaTH3alUU Marepuala, IMPOBEACHHIO
UCCIICIOBAaHUS W aHaju3a. SIBISAACH OJHUM W3 BUIOB HAyYHO-HCCIEIOBATEIbCKOW pPabOTHI
o0ydaroIluxcsi, CcaMOCTOsITeNIbHAasgs  paboTa €  HaydyHOM  JUTEpaTypoll  CHocoOCTBYET
(dbopMHpOBaHUIO y 00YUYAIOIIMXCS AHATUTUIECKOTO, TBOPYECKOTO MBIIIICHHUS.

WupuBuyanbHbIE 3aJaHAS COCTOST U3

a) Rendering: npopabotka mpodeccnoHaIbHON JIUTEepaTypsl Ha PYCCKOM SI3BIKE C
MOCJEAYIOLIEH MepeIadyeil COIePKAHNUS aHTJTIMACKUM S3bIKOM.
b) Summarizing: mpopaboTKka MPOPECCHOHATBHON JUTEPATyphl HA AHTJIMHCKOM

S3bIKE C MOCIICAYIOUIEH Iepeaadyeii ee coaepKaHus.
7.5.00pa3en 3k3aMeHAIHOHHOTO OUJIeTa

JloHenKnii rocy1apCTBEHHBIN YHUBEPCUTET
DKOHOMUYECKUH (PaKyIbTET
Kadenpa anrnmiickoro si3pIka st S)KOHOMHUYECKUX CHEHaTbHOCTEH

ITporpamma Beicuiero oOpasoBanusi  IIporpamma maructpatypbl

Hanpasnenne moaroToBku 38.04.02 MeHemKMEHT
HanpasieHne noarorosku WHuTerpupoBaHHas JJOTMCTHKA
®dopma 00yueHus Ounasi, 3a04Hast

Cewmectp TpETHUI

Jucnunnuza WNHOCTpaHHBIN A3BIK

DK3aMeHalMOHHbIN Onner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, CorD.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

KpnTeme OLICHUBAHUA IK3AMCHAIIHOHHOT O 3a/1aHUA

Tun Kpurepun oneHkun baier
3aJlaHus
3aganus no | Tum 3aaHus: MHOXKECTBEHHBIM BbIOOp, 15 Bompoca, KaskIblit
JIEKCHKE MpaBWIbHBIN OTBET olleHnBaeTcs B 1,5 Oanna:
15 Bompoca X 1,5 6amna 225
Hroro 22,5
[TucemenHoe | COOTBETCTBHE CTPYKTYpE 2
3aaHue CootBeTcTBHE 00BEMY 0,5
Copepxanne/o01iee HHOOPMAIMOHHOE HAIOTHEHUE 2




COOTBETCTBHUE CTHIIIO 2

['pammaTHydeckas ¥ JISKCHYECKast MPAaBUILHOCTh 2
Hroro 8,5
Yrenue Tun 3agaHus: MHOXKECTBEHHBIM BBHIOOp, 6 BOMPOCOB, KaXKIbIH

MIPaBWIBHBIN OTBET OlleHuBaeTcs B 1,5 Oama:

6 BorpocoB x 1,5 Ganna 9
Hroro 9
Bcero 3a 3x3amen 40

8. PACIHIPEAEJIEHUE BAJIJIOB, KOTOPBIE TIOJIYYAIOT OBYYAIOLIUECS

OO0mias orneHka 3HaHHWKM, OOYyYaOIIMXCS MO JUCHUILIHHE npoBoauTcs 1o 100-0aybHON miKaie
COTJIACHO TaKUM KPUTEPHUSIM, IPUBEICHHBIM B Ta0yuile HUke. OpraHn3ainoHHO-y4eOHas padoTa
o0yyJaromerocss B ayJIUTOPUU OILICHUBACTCS Ha OCHOBE TAaKHMX KPHUTEPHUEB KaK IMOCEUIAEMOCTh
3aHSATUN, aKTUBHOCTh BO BpeMsl MPOBEJACHUS JICKIIMOHHBIX U MPAKTHYECKUX 3aHSITHH (BOMPOCHI
JIEKTOpPY MO TeMe JIEKIIMOHHOTO MaTepHalia, ydacTHe B OOCYXICHUU MPOUIEHHOTO MaTepuaia,
penieHue 3a1a4 ¥ CUTYalluid y JO0CKH | T.I1.).

ConepxaresibHbIe MOAYJIH Buna padorsl Baabl
Opranu3anuoHHO-yueOHas padoTa CTyIeHTa B 20
ayIUTOPUHU

. CamocTtosTenbHas paborta 20
ConepsxarenbHbIi MOAYIb | VHnenayansaas pabota 20
DK3aMeH 40

Hroro 100

CooTBeTcTBHE 0AJIJIOB OLIEHKE

Or1eHKa 1o NATHOAILHOM IIKaJIe
KomuuectBo 6amnos -
s 100 ECTS | Dxkzamen, nuddepeHunpoBaHHbIi 3auer
3a4eT

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C Xxopottio 3a4TEHO
70-74 D 3a4TEHO
60-69 E YOBIIETBOPUTEIIHEHO aTTemHo
35-59 FX HE 3a4TEeHO

0-34 = HEYJIOBIETBOPUTENHHO e 33910

9. OBECIIEYEHME OBPA30OBATEJIbHOT'O MPOLIECCA J1JIs1 JIUII C

OI'PAHUYEHHBIMU BO3MOXKHOCTSMMU 310POBbS1I U HHBAJINIOB
B xome peammzanmu JUCHUIUIMHBI HCIIONB3YIOTCS CIEAYIONIUE JOMOJHUTEIBHBIE METOMIBI
00y4YeHHs, TEKYIIETrO0 KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalluu O00YYarolIuXcsl B
3aBUCUMOCTH OT UX UHAUBHUIYATBHBIX OCOOCHHOCTEH:

1) JUTSL CJIETIBIX U CIIAOOBUISAIINX:

— JIeKIMHA OPOPMITSIFOTCS B BHJIC DJICKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C TIOMOIIIBIO
KOMIIBIOTEPA CO CIENUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUEHUEM;

— 7S BBITIOJIHEHUS 33JIJaHUS TIPU HEOOXOMMOCTH TPEJOCTABISETCS YBETUIHBAIOIIEE
YCTPOMCTBO; BO3MOYKHO TaKXK€e UCITOJIb30BAHHE COOCTBEHHBIX YBEITUYHBAIOIINX YCTPOUCTB;

— TMHCHMEHHBIE 331aHUST OPOPMIISIFOTCS] YBETTMUYEHHBIM MIPHUPTOM.

2) JUTSI TITYXHUX U CIa00CBIIIAIINX
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— JEeKIUH OQPOPMIISIOTCS B BUJIE AIEKTPOHHOTO JOKYMEHTA;

— IHCHMEHHBIE 33JJaHHS BBINOJIHSAIOTCS Ha KOMIIBIOTEPE B MUCHbMEHHOM (hopme;

— 9K3aMeH NPOBOAMTCSA B MHCBbMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO IPOBEACHHE
B (hopMe TECTUPOBAHUS.

3) JUISL JIUL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arnapaTra:

— JeKUuM oGOPMIIAIOTCS B BUJE AIEKTPOHHOI'O JOKYMEHTA, JOCTYIIHOTO C ITOMOILBIO
KOMIIbIOTEPA CO CHELMATU3UPOBAHHBIM IIPOIPaMMHBIM 00€CIIeUeHHEM;

— THCHMEHHBIE 33JJaHHS BBIOJIHSAIOTCS Ha KOMITBIOTEPE;

— 9K3aMeH U 3auéT NpPOBOAATCA B YCTHOH (popMe MM BBINOJHSIOTCS B IMUCbMEHHOM
(dopme Ha KOMITBIOTEPE.
[Tpy HEOOXOAUMOCTH MpeTyCMaTPUBACTCS yBETUUYEHUE BPEMEHH IS TIOATOTOBKU OTBETA.
[Tponienypa npoBeneHHs MPOMEKYTOYHON arTecTaluy i OOydarolIUXCsl YCTaHABIMBAETCS C
yu€TOM HMX HHIUBUAYaAIbHBIX Ncuxodusznyeckux ocobenHocted. [IpomexxyTouHas arrectanus
MOXET IMPOBOANUTHCS B HECKOJIBKO 3TAIIOB.
[TpoBenenune mpoueaypsl OLCHUBAHUS PE3yJIbTaTOB OOYUYEHHS JOIMYCKAeTCS C MCIIOJIIb30BAaHHEM
JUCTaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHH.
ObecnieunBaeTcss 10oCTyll K UH(GOPMAlMOHHBIM M OMOIMOrpapuueckuM pecypcaMm B CETH
WutepHer Ui Kaxjaoro oOydaromierocs B ¢opmax, aJalTUPOBAaHHBIX K OTPAaHUYEHHUSIM HUX
3JI0POBBSI U BOCTIPHSITUS HHPOPMALIH:

1) JUIS CJIEHBIX U CIIAa00BUIAIINX

— B IIeYaTHOH (popmMe yBeTHMUeHHBIM mpudToMm;

— B (hopMe€ FIIEKTPOHHOI'O JOKYMEHTA;

2) JUTSI TITYXHUX ¥ CIIa00CbIIIAIINX

— B IIEYaTHOH (opme;

— B (hopMe€ AIIEKTPOHHOIO JJOKYMEHTA.

3) JUIs 00y4aroIuXcs ¢ HApYLUIEHUMHU OIIOPHO-ABUraTeIbHOIO arnmapara:

— B IIEYaTHOH (opme;

— B (hopMe€ AIIEKTPOHHOIO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O ITIPOLECCA
VYuebHble 3aHATUS TmpoBoaATcs B 7-M M 5-M kopnycax Jonl'Y (r. [lonenk, yi.
UYemtockuniies,186; 1896). Jlna npoBeneHus: 1ab0OpaTOpHBIX 3aHATHH TpeOyeTcsl ayIauTOopHs,
00Opy/IOBaHHAsi MENOBOM WJIM MapKepHOH JOCKOW, MyJIbTHUMEAMHHBIA MHPOEKTOpP M HKpaH,
HOYTOYK, KOMIUJIEKT y4eOHON MeOenu JUisi CTYJEHTOB, pabouee MECTO MPEnoaaBaTelis, BHIXO/ B
WHTepHET — MPOBOIHOI WITH ¢ HcTonb30BaHueM Wi-Fi.

Jlis caMOCTOSITeNIbHOM pabOThl HCIOJIB3YIOTCS TEKCTOBBIE U DJIEKTPOHHBIE PECYPCHI
Hayunoii 6uOnuMoTeKM yHMBEpCUTETa W APYTUX 3JEKTPOHHBIX OMONMMOTEYHBIX 0a3 JIAaHHBIX,
y4eOHO-MeToInYeckoe obecredeHne, IpeCTaBIeHHOe B y4e0HO-METOAMUECKOM KabuHeTe 7-To
koprryca (aya.103).

OOyyaromuecs HMMEIOT BO3MOXXHOCTh  HCIIOJIb30BAaTh  Y4eOHble MaTepuanbl IO
JTUCLUIUIMHE, pa3MeleHHble Ha miardgopme Moodle LlenTpa AucTaHIMOHHOIO 00pa3oBaHMS
sKoHOMHYecKOro (axynpreta «JoHI'Y». Ilpu wu3ydeHMM JAUCHUIUVIMHBI TNPUMEHSIOTCS
3IIEKTPOHHOE 00YYEeHHE U JUCTAHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTHH.

C  wucnonp3oBaHHMEM  pecypcoB  MIaTGOpMbl  JUCTAHIIMOHHOTO  00pa3oBaHUS
OCYILECTBIISICTCSI TEKYLIMH KOHTPOJIb 3HaHMH, OOYy4aloIIMXCs Ha OCHOBE TECTHPOBAHMUS H
MIPOBEPKHU PE3YJIbTATOB CAMOCTOSTENILHOM pabOTHI.

11. PEKOMEHJIOBAHHAS JIUTEPATYPA

11.1 OcHoBHas 1uTEpaTypa:
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1. Emenxo JI. B. Overview of business correspondence, presentation techniques and report
writing. Matepuanbl Uit caMOCTOSTEIBHON PaOOTHl MAaruCTPOB YKPYIHEHHOW TPYIIIIBI
HanpasneHus noaroroBku 38.00.00 DxoHomuka U ynpasieHue: yueonoe nocodue / JI. B.
Emenko, M. M. Ilucapesckas, O. P. bparuna — [loneuk: JlonHY, 2019 — 123 c.

2. Emenko JI. B. Overview of business correspondence, reading and presentation
techniques. 3adanus ons ayoumopnoii u camocmosimenvHol padomvl MASUCMPOS
VKPYNHEeHHOU 2pynnvl HanpaeieHus noocomosku 38.00.00 Dxonomuka u ynpasnenue:
yuebno-memoouueckoe nocooue / JI. B. Emenko, M. M. Ilucapesckas, D. P. bparuna —
Honenk: HouHY, 2019 — 136 c.

3. bparuna 3. P. Memoouueckue pexomenoayuu no opeanuzayuu npakmuyeckux 3aHAmuil
CMyO0eHmo8 HeCneyualbHblx Gaxkyibmemos no oucyuniure «MHOCMPAHHBIL A3bIKY
(anenuvickuti, Hemeyxuti) / O.P. bparuna, JI.B. Emenko, M.M. IlucapeBckas, E.H.
Hazapenko — Jlonenk: 'OY BIIO «/loHeukuii HalMOHAJIBHBIN yHUBEpcUTET», 2016. —
35c.

4. E.H. Hazapenko, Memoouueckue ykazanus no opeanusayuu camocmosmeibHol pabomoi
CMYy0eHmo8 HecneyualbHblx ¢haxKyibmemos no oucyuniune «HMHocmpaHublil A3bIK»
(anenutickuti, Hemeyxutl, ucnauckui)/ A.W.BopobreBa, M.B. ComnoBapoBa, A.l.
Annomuna, JI.B. Emenko, E. K. Kpamapenko.— [oneuk: I'OY BIIO «/loneuxuii
HalMOHAIBHBIN yHUBEpcuTeT», 2016, 70 c.

11.2. JlonoJIHUTeIbHAS JTUTepaTypa
1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman,
2011.
2. J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
3. Longman Business English Dictionary. — Longman, 2000.
4. J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.
5. B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
6. Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /

D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

12. AH®OPMAIIMOHHBIE PECYPCbI

1. Caiitr uadopmanmonHoro arenrcrsa The Economist http://www.economist.ru

2. Caiit mH()OPMAIIMOHHOTO areHTCTBa 3epKaiio Heaenu  http://news.zn.ru

3. Caiit uadopmarmonnoro arearctea CNN http://money.cnn.ru

4. Caiit uapopmanronHoro areurcta BBC http://www.bbc.co.uk/russian

5. Caiit undopmarmonnoro arearctea BBC http://www.bbc.co.uk/news/world
6. Caiit uHpOpMaLMOHHOTO areHTcTBa EUronews http://ua.euronews.ru

7. eLIBRARY.RU: nayunas snextpoHHas Oubnnoreka: caiir. — Mocksa, 2000- . — URL:

https://elibrary.ru (nata obpamenus: 01.09.2023). — Pexxum goctyna: uist aBTOPH30B.
MOJIb30BaTeNe. —TEeKCT: JIEKTPOHHBIMN.

8. DuexTponHo-0mbauoTeunas cucrema Joul'y: caiit / ®I'BOY BO «loul'V». — Jlonenk,
2016- . — URL: http://library.donnu.ru/ (mara oOpamenus: 01.09.2023). — Pexum mgocryna:
cBOOOJHBIN. — TeKCT: ANEeKTPOHHBIH.

9. Duaexrtponnslii kaTajor Hayunoii oudnamorexku Jdoul'Y: pasnen caiita / Hb Honl'Y. —
Texct: snekrponnsii // ObC Honl'Y: caifit. — URL: http:/library.donnu.ru/catalog/ (nara
obpamenus: 01.09.2023). — PexxuM gocTymna: MOUCK CBOOOJHBIN, DJIEKTPOHHBIE TOKYMEHTHI —
JJI TToJib3oBateneit J{oHl'Y.

13. HIPOI'PAMMHOE OBECIIEYHEHHE
1. Windows 7 PRO (xopriopatuBnas iunensus Joul'V Ne 46484614);


http://www.economist.ru/
http://news.zn.ru/
http://money.cnn.ru/
http://www.bbc.co.uk/russian
http://www.bbc.co.uk/news/world
http://ua.euronews.ru/

2. Microsoft Office (koprioparuBHas aurieH3ust JJonl'Y muriensust Ne 46472919);
3. Microsoft Visual Studio (sunensus nporpammsl DreamSpark 1ist BeICIIHX y4eOHBIX

3aBeCHUN);
4. AutuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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